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License Registration 

• Users are required to enter the URL  http://202.56.199.151:81/central/ on the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

 

Sign Up to get User ID: 

 

• To access the EASM application, User need to registered in application. 

• Click on “Don’t have an account? Sign Up” to sign up. 

 

 
• User is required to fill the detail which are required to sign up & click on ‘Save’ button. 

 

http://202.56.199.151:81/central/index.php/paymentGateway/Thankyou
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• After Clicking on the save button, User will receive the OTP to the registered mobile number  

• Users are required to enter the OTP & Click on Save Button. 
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• User will receive the Unique Login Id & Password after successfully Registration  

• Click on ‘Login’ to redirect to the Login page. 
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• User is required to enter Login Id & Password & click on ‘Sign In’ button to login. 

 
• If User is required to Reset the Password. 

• Users are required to enter the older password, new password, captcha & click on submit button 

to reset the Password  
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• A Success message pops out after password reset. 

 

 

Apply for New License: 

 

• User are required to enter Login Id & Password & click on ‘Sign In’ button to login. 
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• User are required to click on License Registration Tab. 

• Click on ‘+License Registration’ to apply for new license. 

 

 

 

 

 

• Select the required license types & sub types. Fill Personal info, additional details & click on 

‘Save & proceed’. 
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• Fill Bank details of applicant & Click on ‘Save & Proceed’. 

 

 

 

• Users are required to fill Address of proposed premises, Additional information, Boundary 

details for all types of licenses (Manufacturing, Wholesale & Retail Sale license). 

• For manufacturing license ‘Infrastructure of proposed premises’ & ‘proposed production 

process details’ need to filled 
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• As per selection of license types & applicant types User need to upload required documents. 

•  ‘List of clearances’ is the optional documents to User for upload.  
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• After application saved by User successfully. 

• User can edit the any details in the application by clicking on ‘Edit’ button  

 

 
 

 

 



11 

 

• User can preview the application before final submission by clicking on the ‘Preview’ button. 
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• User can View all uploaded documents before submission by clicking on ‘Upload Documents’ 

tab. 
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• User can get print of application by clicking on ‘Print’ Tab  
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• To View the uploaded documents, click on ‘Next’ button. 
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• User are required to click on the I agree with Terms & Conditions checkbox after reading the 

Declaration . 

 

 
• If User wants to pay Application fee by using online payment mode, then click on ‘Pay 

Application Fee’ button. 
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• Users are required to Add challan details for payment of application fees & click on Submit. 

 

• A Pop up message will appear after submission of application with application number.   
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• After submission of application successfully page will redirect to License List page. 

• Were user can view applied details & Authority name with designation to whom application is 

submitted. 

 

• User can click on the First print button to get the application print. 
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• Click on Second print button to get Challan copy. 
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License Registration: at Collector Office  

 

• Users are required to enter the URL  http://202.56.199.151:81/central/ on the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

 

 
 

Forward application to SOE for Site Inspection: 

Sign In: 

• User is required to enter Username & Password to login into application. & click on Submit 

button 

• User is required to click on License Registration Tab. 

http://202.56.199.151:81/central/index.php/paymentGateway/Thankyou
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• After submission of application by applicant, application will move to collector. 

• Collector can See all submitted & processing applications on License list page. 

• Click on first print button to check application print. 
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• Click on second print button to get output print of challan. 
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• In challan, User are required to check Application fees payment details which was done by 

applicant at the time of application submission. 
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• User is required Click on ‘Action’ button to review the details submitted by the applicant. 
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• To get all uploaded documents by applicant or by IOE at the time of site inspection then click 

on ‘Uploaded Documents’.  

 

 
 

 



32 

 

• Collector will receive all uploaded documents which was uploaded by applicant at the time 

license registration. 

• Even if IOE(Inspector of Excise) will upload any documents at the time of site inspection. That 

will be add in this documents list. 
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• User is required to click on the print button to get the application Print. 
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• Click on ‘Next’ to check Application fee details & forward application to SOE for further 

process of site inspection. 



36 

 

• User can view applicant application payment details & Click on Next 

 

 

• Collector need to select Office as ‘District Office’, Role as ‘Excise Superintendent’. 

• Select Username to whom application have to forward, enter any remarks & click on ‘Assign’ 

to forward. 
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• After application forwarded to SOE. Page will get redirect to License List page. On which user 

can see to whom application have assigned. 
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License Registration At SOE 

 

• Users are required to enter the URL  http://202.56.199.151:81/central/ on the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

 
 

Forward application to IOE for Site Inspection: 

Sign In: 

 

• User is required to enter Username & password to login into application. Click on Submit  

 

http://202.56.199.151:81/central/index.php/paymentGateway/Thankyou
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• Click on License Registration tab. 

 

• After application assigned by Collector, application will get to SOE. 

• SOE can see all submitted & processing applications on License list page. 

• Click on first print button to check application print  
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• User is required to click on second print button to get output print of challan.  

• In challan, User is required to check Application fees payment details which was done by 

applicant at the time of application submission. 
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• Click on ‘Action’ button to view the application 
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• To view all uploaded documents by applicant or by IOE at the time of site inspection  

• Click on ‘Uploaded Documents’.  
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• SOE will get all uploaded documents which was uploaded by applicant at the time license 

registration. 

•  If IOE(Inspector of Excise) will upload any documents at the time of site inspection. That will 

be add in this documents list. 

 

• Click on print button to view the application details 
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• Click on ‘Next’ to check Application fee details & forward application to IOE for further 

process of site inspection. 
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• User can see applicant’s application payment details & Click on Next to move to next page  

 

 

• SOE need to select Office as ‘Circle Office’, Role as ‘Station House Officer’. 

• Select Username to whom application have to forward, enter any remarks & click on ‘Assign’ 

to forward. 
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• After application been forwarded to IOE. Page will redirect to License List page.  

• On which user can see ‘Assign to’ to whom application have assigned. 
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License Registration At IOE 
 

• Users are required to enter the URL  http://202.56.199.151:81/central/ on the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

 

 
Perform Site Inspection & Forward report to SOE: 

Sign In: 

 

• User is required to enter Username & password to login into application.  

• Click on Submit button. 

http://202.56.199.151:81/central/index.php/paymentGateway/Thankyou
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• Click on License Registration tab. 

 

 

• After application assigned by SOE, application will get to IOE. 

• IOE can see all submitted & processing applications on License list page. 

• Click on first print button to check application print . 
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• Click on second print button to get output print of challan.  

• In challan, User required to check Application fees payment details which was done by 

applicant at the time of application submission. 
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• User is required to click on ‘Action’ button to view the details which was submitted by the 

applicant 
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• To get all uploaded documents by applicant or by IOE at the time of site inspection  

• Click on ‘Uploaded Documents’.  
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• IOE will get all uploaded documents which was uploaded by applicant at the time license 

registration. 

• If IOE(Inspector of Excise) will upload any documents at the time of site inspection. That will 

be add in this documents list. 

 

 

• Click on print button to get the application. 
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• Click on ‘Next’ to check Application fee details, to fill site inspection details & forward 

application to SOE for further process of Approval. 
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• User can view applicant’s application payment details 

• Click on Next. 

 

• IOE will get the site inspection report form were, IOE can fill all details & can upload site 

pictures  

• IOE need to select Land Type as ‘Empty Land’ or ‘Constructed Land’. 

• If Empty Land selected by IOE the ‘Letter of Intent’ will generate & IOE will do again second 

site inspection. 

• IOE need to select Office as ‘District Office’, Role as ‘Excise Superintendent’. 

• Select Username to whom application have to be forwarded, enter any remarks & click on 

‘Assign’ to forward. 



62 

 

 
 



63 

 

• As application forwarded to SOE. Page will get redirect to License List page. On which user 

can see ‘Assign to’ to whom application have assigned. 

• Click on third print button to see Site inspection report. 
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Forward application to Collector: 

 

• SOE will get the application from IOE with Site Inspection report.  

• SOE will notify & can view the Collector’s name which been assigned to 
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• Click on ‘Action’ button to view the application 
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• SOE can see all remarks given by IOE at the time of Site inspection  

• Click on Next to move to the next page 

 

 

• To forward application select Office as ‘District Office’, Role as ‘Collector’. 

• Select Username, enter remarks & click on Assign. 



70 

 

 

• As application forwarded successfully to Collector, Page will get redirected to License List 

page. 
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Forward application to Commissioner: 

 

• Collector will get the application from SOE with Site Inspection report. 

• To check Site Inspection report, click on third print button  
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• Click on ‘Action’ button to view the application  
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• Collector can view all the remarks given by IOE at the time of Site inspection  

• Click on Next to move to the next page  
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• Click on Next to move to the next page 
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Reject application: 

• Collector can reject application on the basis of site inspection report. 

• Need to provide appropriate remarks for rejection & click on ‘Reject’  
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• To forward application select Office as ‘Head Quarters’, Role as ‘Commissioner’. 

• Select Username, enter remarks & click on Assign  

 

 

 

• As application forwarded successfully to Commissioner, Page will get redirected to License List 

page. 

• Forwarding Letter will generate at this stage. Click on fourth print button to get Forwarding 

letter. 
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License Registration at commissioner office: 

• Users are required to enter the URL  http://202.56.199.151:81/central/ on the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

 

 
 

Forward application to Applicant for Payment of License Fee: 

Sign In: 

 

• User are required to enter the Username & password to get login into application.  

• Click on Submit button as shown  

http://202.56.199.151:81/central/index.php/paymentGateway/Thankyou
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• Click on the License Registration tab. 
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• After application assigned by Collector, application will get to Commissioner. 

• Commissioner can see all submitted & processing applications on License list page. 

• Click on first print button to check application print. 

 

 

 

• Click on second print button to get output print of challan.  

• In challan, User is required to check application fees payment details which was done by 

applicant at the time of application submission. 
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• Click on the third Print button to check the Site Inspection report  
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• Click on Fourth button to get Forwarding letter which was forwarded by Collector to 

Commissioner. 
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• Click on ‘Action’ button to view the application submitted by the applicant 
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• To get all uploaded documents submitted by the applicants or by IOE at the time of site 

inspection then click on ‘Uploaded Documents’.  
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• Commissioner will get all uploaded documents which was uploaded by applicant at the time 

license registration. 

• If IOE(Inspector of Excise) will upload any documents at the time of site inspection. That will 

be add in this documents list. 
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• Click on ‘Next’ to check Site Inspection remarks, Application fee details & forward application 

to the Applicant for payment of License Fee. 
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• Commissioner can see all remarks given by IOE at the time of Site inspection  

• Click on Next to move to the next page. 

 

• Commissioner can see applicant application payment details & Click on Next. 
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• Commissioner need to select Office as ‘Applicant’. 

• Select Username to whom application have to forward, select ‘Fee & Deposits’, enter any 

remarks & click on ‘Assign’ to forward the application 
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• After application forwarded to Applicant. Page will get redirect to License List page. 

•  Were user can view to whom application have assigned. 

 

 

License Fee Payment to get License: 

 

• Commissioner will forward application to applicant after completion of site inspection & if 

License is recommended to applicant based on site inspection report. 

• Applicant will get message & email for payment of License Fees.  

• Applicant can see status of application as ‘Request for fee payment’. 
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• Click on the action button to view the application details   
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• Applicant can see all remarks given by ‘IOE’ at the time of site inspection.  

• Click on ‘Next Button’ to view the uploaded documents. 

 

 

 

 

 



100 

 

 

 



101 

 

 



102 

 

 

 



103 

 

 

 

 



104 

 

 

 



105 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



106 

 

 

• Applicant will get Challan details which was paid by the applicant at the time of submission as 

application fees 
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• Applicant can see all transaction where actually application is in processing.  

• For payments of Security & License Fee payment applicant need to add challan details & click 

on ‘Pay Fee’ 
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• After Payment of Security & License fee, Page will get redirect to license list page.  

• Status will be as ‘License Verify’ & application will get assign to Commissioner. 

 

 

Forward application to Secretary to get License Sanction: 

 

• Commissioner will get the application from applicant.  

•  Commissioner will notify & Assigned Commissioner’s name will display  

• To check Payment details of license fee click on second print button. 

 

 



109 

 

 

 
 

 



110 

 

 

• Click on ‘Action’ button to view the application details. 
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• User can view License fee & Security fee detail which was paid by applicant after site 

inspection. 

• Click on Next to move to the next page 
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• To forward application to secretary select Office as ‘Secretary’, Role as ‘Secretary’. 

• Select Username, enter remarks & click on Assign. 
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• As application forwarded successfully to Secretary, Page will get redirected to License List 

page. 

 

 

 

Forward application to Secretary to get License Sanction: 

 

• Commissioner will get the application from applicant.  

• Commissioner will notify & Assigned Commissioner’s name will be displayed  

• To check Payment details of license fee click on second print button. 
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• Click on ‘Action’ button to view the application details. 
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• User can view License fee & Security fee detail which was paid by applicant after site 

inspection. 

• Click on Next to move to next page. 
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• To forward application to secretary select Office as ‘Secretary’, Role as ‘Secretary’. 

• Select Username, enter remarks & click on Assign. 
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• After application forwarded successfully to Secretary, Page will get redirected to License List 

page. 

 

License Registration: 
• Users are required to enter the URL  http://202.56.199.151:81/central/ on the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

 

 
 

http://202.56.199.151:81/central/index.php/paymentGateway/Thankyou
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Sanction License & Forward to Commissioner: 

Sign In: 

 

• User is required to enter the Username & Password to login into application.  

• Click on Submit button. 

 

 
• Click on License Registration tab. 
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• After application assigned by Commissioner, application will movie to Secretary. 

• Secretary can see all processing applications on License list page. 

• Click on first print button to check application print. 

 

 

 

• Click on second print button to get output print of challan. 

•  In challan, User can check Application fees, License & Security fees payment details which 

was done by applicant. 
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• To check Site Inspection report, click on third print button. 
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• Click on Fourth print button to get Forwarding letter which was forwarded by Collector to 

Commissioner. 
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• Click on ‘Action’ button to view the application. 
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• To view all uploaded documents by applicant or by IOE at the time of site inspection then click 

on ‘Uploaded Documents’.  

 
• Secretary will get all uploaded documents which was uploaded by applicant at the time license 

registration. 

• If IOE(Inspector of Excise) will upload any documents at the time of site inspection. That will 

be add in this documents list. 
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• Click on ‘Next’ to check Application fee details & forward application to Commissioner for 

Approval of license. 
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• Secretary can see all remarks given by IOE at the time of Site inspection. 

 

 

• Secretary can see applicant’s application, License & Security fee payment  

 

 
 

 

• Secretary need to select Office as ‘Head Quarters’, Role as ‘Commissioner’. 

• Select Username to whom application have to forward, enter any remarks & click on ‘Assign’ 

to forward. 
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• As application forwarded to Commissioner. Page will get redirect to License List page. 

• Were user can see to whom application have assigned. 
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Approve Application after sanction by Secretary at commissioner office: 

 

• Commissioner will get the application from Secretary.  

• Commissioner will notify & can view the commissioner’s name to whom it assigned. 
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• To get the Sanction Letter click on the Fifth print button. 

 

 

• Click on ‘Action’ button to view the application submitted 

 

 

 

 

 

 

 



139 

 

 

 



140 

 

 

 

• User can view License fee & Security fee which was paid by applicant after site inspection. 

 

 

• To Approve application of applicant, Provide remark which is mandatory & click on ‘Approve’  
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• After application approved by commissioner, Page will get redirected to License List page. 

• Click on ‘License Approve’ to approve license finally with Validity. 
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• Select validity of license, enter remarks & click on ‘Save’ to approve license. 

 

 

 

 

• Status will get change as ‘Approved’ after final approval done by Commissioner/Collector (For 

retail sale license). 

•  Applicant will get unique license number & Grant of License certification. 



143 

 

• To check Grant of license, click on sixth print button. 
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Logout: 

 

• Click on the right corner button to log out from the application   

 

License Approved By commissioner/Collector: 

 

• Status will get change as ‘Approved’ after final approval done by Commissioner/Collector. 

• As well Applicant will get unique license number & Grant of License certification. 

• To check Grant of license, click on sixth print button. 
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• Click On third print button to see Site Inspection report. 
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• Click on Fourth button to get Forwarding letter which was forwarded by Collector to 

Commissioner. 
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• Click on Fifth button to get Sanction letter which was sanction by Secretary.  
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Logout: 

 

• Click on the right corner logout button to logout from the application. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



152 

 

Tracking Of Application Status: 

 

• Applicant can track the status of application while its on processing. 

• Open central URL. 

• Click on Track Status button to move to the track Status Page 

 

 

 

• User is required to Select ‘License Registration’ in Process field & enter the application 

number. 
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• Click on ‘Track status to view the status report 

• User can will get full transaction of his/her application as  Processing, Approved or Rejected. 

 


